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TO: 

Classroom Parents
FROM:

Ann Whyte


(602)363-9030 (cell)

DATE:

September xx, 200X
SUBJECT:
Classroom Room Parent


Classroom Donation

The new school year has started, and we are all off to a busy start!  As your designated APT Room Parent, my goal is to keep you informed.  We will be asking you to support our classroom.  The following are some of the ways you can help.
Classroom Parties, Field Trip, and Projects:
· The following are classroom activities that require volunteers
· Class parties – Fall (Halloween); Holiday; Spring (Valentine’s Day); and End-of-the-Year
· Field Trips – 2 to 3 field trips throughout the year (to be determined)
· Classroom Projects – to be announced  
Monetary Class Fund Donation:
Class funds are essential in supporting our classroom parties and activities.  The Association of Parents and Teachers (APT) recommends that we collect a donation of $35.00 from each family to assist in covering classroom-related costs.  This money will also cover our teacher’s gifts for the Holiday, Birthday, and the End-of-the-Year.  Please send your donation to me.  I will keep an accounting of all of the donations and classroom expenses and will provide you with two income/expense reports (at a minimum).  I anticipate a majority of the expenses will be as follows:

· $100 Teacher’s Holiday Gift

· $100 Teacher’s Birthday

· $100 Teacher’s End-of-the-Year Gift

· $100 Golf Tournament Classroom Basket (may need additional items to include in the basket)

· $50   Golf Silent Auction item

· Remainder for Classroom parties and classroom supplies

You may place your donation in my child’s backpack, or you may send it to me at the following address:

Ann Whyte

5830 East Caballo Drive

Paradise Valley, AZ  85253.  

Emergency Phone Tree:

We are required to put together an emergency phone tree that will be used if students are required o be evacuated from School.  Therefore, it is important that you provide more than one contact number.  Please complete the attached form (if you have not already done so) with the necessary emergency phone tree contact information and return it to me as soon as possible.  This is extremely important for the safety and well-being of your child.  Your numbers will not be given out to the class unless you indicate that it is okay on the attached form.
Classroom-only Directory:
A Classroom-only Directory will be created from the Emergency Information Form (if you checked the box that indicated you wanted to be included).  This Directory will only include the students from our classroom.  This is done since some of the children are not listed in the Cherokee Student Directory (if you are not an APT Sponsor, then you are not in the Student Directory).  
Classroom Communication:
Communication is very important, and I want to keep you well informed of class activities and school events.  I have found that the fastest and most reliable way o get information to parents is through e-mail.  If you do not regularly check your e-mail, please indicate that on the attached emergency information form, and I will either call you or send a flyer through your child’s backpack with important information.
Thank you, in advance, for your class fund conations and volunteer time.  I appreciate everyone’ contributions to this terrific class!  If you have any questions, please do not hesitate to contact me.  

Attachments:

Emergency Information Form
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